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OFFICE OF "HE SECRETARY OF =ATE 

RECORDS MANkGEMENT DIVISION 
APPLICATION FOR RECORDS RETENTION SCHEDULE *RCHIVES H,STORl 

.~ 
.-.--~..-:_- -_-. g-_-~--_k_ 

STRUCTIONS See Publication No. 76-OM-1 for imtructiom on completing th is  hm:. Forward signed original to 
p.rtnrnt of Archivss and History, Remrdr Yaqment  Division, 3x) Capitol Awn&. Atlanta, G m p b .  30334. 

~-~_I__ .-- I- ___-___ -.-.-..-- 
ion: Scheduling Seaion. .- 

FOR RECORDSYANAGEMENTUSE 
~ -__ t-zi-_-- 

Awlimmn 0.1. Department o f  Education : 
O f f i c e  o f  Admin is t ra t i ve  Services 
F a c i l i t i e s  and Transpor tat ion D i v i s i o n  h f r  Comaleted - 
At lan ta ,  MAY 6 1982JMAY 1'9 1982 

2. Rtson to Contact . Workin# T i e  Tdeptione Number 
C. T. B a t t l e  

3. Action Rtqmed 

-. -. -~ -. 
~ ~- -~ ~ 

D i v i s i o n  D i r e c t o r  656-2440 
. __ 

~ ~ 

-- ~- ~~~~ ~ ~ - _~ 

aecumilbtion anticipated. . , 

-~ 

Present CAPlTAL OUTLAY APPLICATIONS FINANCED BY STATE BOND ISSUES FILES 
- ~ _ _ _  

What is the function of the Di&& and the Office in which th is  record series is created? 

Earliest 

1972 

The: F a c i l i t i e s  and Transpor tat ion D i v i s i o n ~ i s  responsib le  f o r  determining f a c i l i t y  
and t ranspor ta t i on  needs of t he  187 school systems and for  securing adequate 
f i nanc ia l  support t o  s a t i s f y  these needs. The D i v i s i o n  a s s i s t s  l o c a l  school 
systems w i t h  the development o f  l oca l  f a c i l i t y  p lans and w i t h  the development o f  
school bus t ranspor ta t i on  routes. I t  prov ides for  the equ i tab le  d i s t r i b u t i o n  o f  
s t a t e  c a p i t a l  o i r t iay - funds  and the d i s t r i b u t i o n  o f  s t a t e  funds necessary t o  
t ranspor t  students t o  and from school. 

These serv ices a re  provided through the D iv i s ion  D i rec to r ,  a F a c i l i t i e s  Section 
s t a f f  of 13 and a Pup i l  Transpor tat ion Section s t a f f  o f  9. 

-___-_. ~ . .  
7. Remrd Serier Derription This file contains the followilig documents (include form numberrand titles, i f m y ) :  

D = ~ ~ n ~ r e ~ t i o g t o :  app ly ing  fo r .and  r 'eceiving a c o m n i t k n t  for  the f i nanc ing  o f  the  

.. ~ . .  . . .  - ' - Attach samplesof the fik. . 

cons t ruc t ion  o f  school bu i l d ings  by l o c a l  school systems t o  the Georgia-Education 
Au tho r i t y  (Schools). 

acceptance. 
lndudedmx documents r e l a t e d  to  p r o j e c t  app l i ca t i ons ,  c e r t i f i c a t i o n ,  approval and 

Fileirarranged: a l p h a b e t i c a l l y  by . loca l  school system by bond ser ies .  

- .. . -- _ ~ _ _ _ _ _  -. 
8. kbnthly Reference Ran How often are records referred to nhich ye: 

One to six months old _ _ ~ ~  _, ' Seven to twelva m'ndu &i __ -; T h i n  to twenry-four months old ~~ -, . 
twenty -1 ive- 

. .  



2 a. Su te  Law ybrs.  d. Audit period ___. Vears. 
b. Statute of limitation ~~ __.-years. e. Administrative need 5"wan: 
c. Federal law years. f. F-al retention instructions . years.~ 

Attach mpy or exart of laws or regulations. Explai? administrative need. 

I 

-*These records a r e  needed u n t i l  the  p r o j e c t  is completed and a l l  funds'assigned 
to  the p r o j e c t  are disbursed. 
5 years. 

I n  ms t . cases ,  a maximum t ime l i m i t  would be . .  . .  .~ -~ ~ 

. . .  
~. . ~ .  ~. 

.. ~ 
- ____~_____ 
12. Appoued Disposition lnmuctiom 'This agency recornends that the file series be cut off at the end of each: 

0 CIlendw Year; D Fiscal Year; Other b o n L s e T 2 & r - .   then^, 

0 Hold in the current files area _--.-month(rJ ____ rar (s1 :  then 
0 Transfer to local holding srea; hold - : i y e a r t r ) ;  then 
0 Transfer to State Rccords Center; hold ---vear(s); then - 
a D c N O V .  
0 lrander to State Archives for permanent retention. 
Kl Other lspecifyl 

.~ 
. .  ' ~ 

-Ho ld  i n  cu r ren t  f i l e s  area u n t i l  a l l  ' app l i ca t ions  i n  the bond se r ies  have 
been completed and a l l  funds disbursed.  then, t r a n s f e r . t o   the^ S ta te  Records 
Center fo r  10 years; then destrdy.  ~ . ~~ 

~ ~~. . . .  . .  

~~ ~ 

.~~ . ~~ . . . ~.. 

Thee instructions apply to all prim nd futm Meumulations of the dk. 

82-88 


